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JtULES AND REGULATIONS 


i 



• me ^+3—ruDiic welfare 

CHAPTER XVI—LEGAL "SERVICES 
CORPORATION 

PART 1602—PROCEDURES FOR DP 
CLOSURE OR PRODUCTION OF INFOF 
FREEOOM 0F » 

Hie Legal Services Corporation wa 
established pursuant to the Legal Serv 
ices Corporation Act, 42 U.S.C. 2 99 & 
2996Z (“the Act”), Section 1005(g) of th 
Act, 42 U.S.C. .§ 2996d(g), provides tha 
the Corporation shall be subject to tin 
provisions of the Freedom of Informa¬ 
tion Act, 5 U.S.C. 5 652. 
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RULES AND REGULATIONS 


On page 42374 of the Federal Register 
off September 12, 1975, there were pub- 
tidied proposed 'regulations for Proce¬ 
dures for Disclosure or Production of In¬ 
carnation by the Corporation under the 
Freedom of Information Act. Interested 
persons were given until October 11,1975 
in which to submit comments, sugges¬ 
tions, or objections regarding the pro¬ 
posed regulations. All comments sub¬ 
mitted with respect to the proposed regu¬ 
lations were given due consideration. The 
proposed regulations were adopted by the 
Board of Directors of the Corporation 
with the following minor changes: 

L The thir d and fourth sentences of 
f1602.3, pertaining to policy, were de¬ 
leted. The third sentence was eliminated 
as a redundancy. The, fourth sentence 
was elimina ted out of concern that it 
might create a mechanistic test which 
would deprive the Corporation of the best 
legal advice. It is the intention of the 
Board of Directors that exemption deci¬ 
sions be made in a two step process. The, 
first step Involves the determination of 
whether an exemption applies as a mat¬ 
ter of law. The second step,, which ob¬ 
tains only if an exemption is available 
under the law, involves the discretionary 
determination of whether and in what 
form, the requested 1 information should 
be released. This discretion is to be 
guided by the policy set forth in the re¬ 
mainder of § 1602.3 and in § 1602.9. 
Among the- considerations which 
prompted the deletion of the fourth 
sentence was the fear that a mandatory 
restrictive interpretation of several of 
the exemptions might result in undesir¬ 
able invasions of personal privacy. 

2. The Corporation's address and tele¬ 
phone number were inserted in the first 
sentence of § 1602.5(a). The addresses 
and telephone numbers of regional rec¬ 
ords offices were inserted in a new §1602.- 
6(b). 

3. The third sentence in § 1602.8(b) (5) 
was revised to read, “Fees may be re¬ 
quired to be paid in advance in accord¬ 
ance with Section 1602.13.” This change 
clarifies an inconsistency in the earlier 
draft. 

4. A new 51602.8(e) was inserted- in 

order to give.expression to the policy that 
the Corporation will provide a substan¬ 
tive response to requests for informa¬ 
tion in a diligent fashion, once a deter¬ 
mination is made that a request will be 
granted. - /,• 

5. Section' 1602110, pertaining to offi- . 
dais authorized to grant* or deny re¬ 
quests for records, wasrevised to pro.-, 
vide that a denial may be made only by 
the GeneralCounsel orhis delegate. This 
revision Is intended to assure that a deci¬ 
sion to withhold information is made at 
a high level In the Corporation by a legal 
expert who. does not otherwise have line 
responsibility for. the records which are 
fikely tp be requested! 

6. Several additional minor changes of 

a perfecting nature, not having substan¬ 
tive implications, were made- throughout 
the text ; - 

Accordingly, with these changes and 
additions, the proposed regulations are 


adopted as set forth* below, to become 
effective December 15, 1975,.pursuant to 
section 1008(e) of the Act 

Subpart A^—General 

Sec. 

1602.1; Purpose. 

1602.2 Definitions. -- 

1602.3 Policy. 

Subpart B—Maintenance of Records. „ 

1602.4 Index o£ records. : 

1602.5 Central records room. 

1602.6 Regional records rooms. 

Subpart C—Procedure 

1602,7' Use of records rooms. 

1602 a; AvaUabllity of-records on request. 

1602.9 Invoking exemption to withhold a 

requested record. 

1602.10 Officials authorized to grant or deny 

request for records; 

1602.11 Denials. 

1602.12 Appeals of denials. 

1602.13 Pees. 

Atjthoritt: Sec. 1005(g), 88 Stat. 381 (42 
UJ3.C. § 2996d (g)). 

Subpart A—General 
§ 1602.1 Purpose. 

These regulations provide information 
concerning the procedures by which rec¬ 
ords of the Legal Services Corporation 
may be made available pursuant to sec¬ 
tion 1005(g) of the Legal Services Corpo¬ 
ration Act, 42 U.S.C. 2996d(g), and the 
Freedom of Information, Act, as amended 
in 1974,5 U.S.C. 552. 

§ 1602.2 Definitions. 

As used in this Part,— 

(a) “Act” means the Legal Services 
Corporation Act, 42 U.S.C. 2996-2996Z; 

(b) “Corporation” means the Legal 
Services Corporation; 

(c) “FOIA” means the Freedom of 
Information Act, as amended in 1974, 5 
U.S.C. 552; 

(d) “President” means the President 
of the Legal Services Corporation; 

(e) “Records” means books, papers, 
maps, photographs, or other documen¬ 
tary materials, regardless of physical 
form or characteristics, made or received 
by the Corporation in connection with 
the transaction of the Corporation's 
business and preserved or appropriate for 
preservation by the Corporation as. evi¬ 
dence of the organization, functions, pol¬ 
icies, decisions, procedures, operations, or 
other activities of the Corporation or be¬ 
cause of the informational value of data 
in them. The term does not include 
books, magazines, or other materials ac¬ 
quired solely for library purposes and 
available ^through any officially desig¬ 
nated library of the Corporation.,: 

§ 1602.3; Policy. f 

It is and will be the policy of the Cor¬ 
poration to maximize the extent to which 
records concerning its operations, ac¬ 
tivities, and business will be available to 
the public; Records will be withheld from 
the public only in accordance with the 
FOIA and these implementing regula¬ 
tions. Records which may be exempted 
from disclosure will generally be made 
available as a matter of discretion when 
disclosure is not prohibited by law and 


it does not appear adverse tp legitimate 
public or personal interests. ; : - • ^ 

The Corporation will attempt to pro¬ 
vide the fullest possible assistance to re¬ 
questing parties, including information 
as to how and where the request may be 
submitted. The Corporation will provide j 
the most timely possible action on re¬ 
quests for records. . 

Subpart B—Maintenance of Records 
§1602.4 Index of record*. ” j 

The Corporation wiU maintain a cur- 1 
rent index identifying any matter within { 
the scope of 5 1602.5(b) (1)-(3) which j 
has been issued, adopted, or promulgated j 
by the Corporation, and other informa- j 
tion published or made publicly available, j 
The index will be "maintained and made j 
available for public inspection and copy- : 
ing at the Corporation’s headquarters in 
Washington^ D.C., and at each regional 
office. The Corporation will publish the 
index or a supplement thereto at least 
once each quarter and will distribute 
copies on request, at a cost not to exceed 
the direct cost of duplication. 

§1602.5- Central records room.' 

(a) The Corporation will maintain a 
central records room at its headquarters 
at 733 15th Street, NW., Suite 700, Wash¬ 
ington, D.C. 20005, (202) 376-5100. This 
room will be supervised by a Records 
Officer, and will be open during regular 
business hours of the Corporation for the 
convenience of members of the public in 
inspecting and copying records made 
available pursuant to this Part. Certain 
records, as described in paragraph (b) 
of this section, will be regularly main¬ 
tained in or in close proximity to the 
records room, to facilitate access thereto 
by any member of the public. 

(b) Subject to the limitation stated in 
paragraph (c) of this subsection, there 
will be available in the central records 
room the following: 

(1) All final opinions, including con¬ 
curring and dissenting opinions, and or¬ 
ders made in the adjudication of cases; 

(2) Statements of policy and interpre¬ 
tations adopted by the Corporation; 

(3) Administrative staff manuals and 
instructions to the staff which affect the 
public; 

(4) To the extent feasible, guidelines, 
forms, published regulations, notices, 
program descriptions, and other records 
considered to be of general interest to 
members' of the public in understanding 
activities of the Corporation or In dealing 
with the Corporation .In connection with 

' those activities* - 

• (51 The current index - required^ by 
§ 1602.4 - 

(c) Certain types of staff manuals 1 .or 
instructions, such as Instructions to audi¬ 
tors or inspection staff, or instructions 
covering certain phases of contract nego¬ 
tiation, which deal with the performance 
of functions that would automatically 
be rendered ineffective by general aware¬ 
ness of the Corporation's techniques or 
procedures, may be exempt from man¬ 
datory disclosure even though they affect 
or may affect the public. These records 
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will not be maintained in the central rec¬ 
ords room. 

(d) Certain records maintained in the 
records room or otherwise made avail¬ 
able pursuant to this Bart may be 
“edited” by the deletion of Identifying 
details concerning individuals, to prevent 
a clearly unwarranted invasion of per¬ 
sonal privacy. In such cases, the record 
shall have attached to it a full explana¬ 
tion of the deletion. * 

§ 1602.6 Regional records rooms. .... 

<a) JEach regional -office shall have 
either a specially designated records' 
room si mila r to the central records room 
described injj602.5 or, if ihat is hot 
feasible, a designated area -within .the 
office, a principal function -of which.Is'to 
serve the public in accordance with this 
Part. The Corporation will endeavor to 
maintain and have readily available in 
its regional offices the records described 
in § 1602.5(b), .and will designate a Rec¬ 
ords Officer in each regional office to re¬ 
ceive and process requests submitted pur¬ 
suant to this Part. 

(b) The regional records rooms are 
located at the following addresses: 

Boston Regional Office, John F. Kennedy Fed¬ 
eral Building, Boston, Massachusetts 02203 
(617) 223-4093. 

New York Regional Office, 26 Federal Plaza, 
32nd Floor, New York, New York 10007 
(212) 264-1940. 

Philadelphia Regional Office, Gateway Build¬ 
ing, 3635 Market Street, Philadelphia 
Pennsylvania 19104 (215) 597-6105. 

Atlanta Regional Office, 730 Peachtree Street, 
N.E., Atlanta, Georgia 30308 (404) 526-3049! 
Chicago Regional Office, 300 South Wacker 
Drive, 26th Floor, Chicago, Illinois 60606 
(312) 353-1155. 

Dallas Regional Office, 1100 Commerce Street 
Dallas, Texas76202 (214) 749-1357. 

Kansas City Regional Office, 911 Walnut 
Street, Kansas City, Missouri 64106 (816) 
374-5118. v ’ 

Denver Regional Office, 1961 Stout Street 
Denver, Colorado 80202 ( 303) 837-4026. 

San Francisco Regional Office, 690 Market 
Street, Room 700, San Francisco, California 
84104 (415) 656-8484. 

Seattle Regional Office, Arcade Plaza Build- 
mg, 1821 Second Avenue, Seattle, Wash¬ 
ington 88101 -(206 ) 442-0593. 

Subpart C——Procedure 
§ 1602.7 Use of records rooms. 

(a) Any member of the public who 
wishes to Inspect or copy records reg¬ 
ularly maintained In the central or a re- 
f°^l records room may secure access 
these records by presenting himself 
herself at the records room during 
usiness hours. No advapee notice or ap¬ 
pointment is required, although persons 
fishing to make -extended use of re¬ 
gional office facilities should take ac- 
faShties ^ possible stations in these 

aviul»f ac i h records Toom win also be 
available to any member of the public 

o Inspect and -copy records which are 
regularly maintained in such room, 
o obtain such records a person should 
Present his or her request identifying the 
ecords to the Records Officer. Because it 
wui sometimes be impossible to produce 
ueserecords or copies of them on short 
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notice, a person who wishes to use rec¬ 
ords room facilities to inspect or copy 
such records is advised to arrange a time 
in advance, by telephone or letter re¬ 
quest niade to the Records Officer of the 
facility which he or she -desires to use. 
Berpons submitting requests by -telephone 
will be advised by the Records Officer or 
another -designated employee whether a 
written request would be advisable to aid 
in the identification and -expeditious 
• processing of therecords sought. Persons 
submitting written requests should iden¬ 
tify the records sought In* the manner 
provided in $ 1602.8*(b) and should indi¬ 
cate whether they wish to use the rec¬ 
ords room facilities -on a specific -date. 
The Records Officer will endeavor to ad¬ 
vise the requesting party as promptly as 
possible if, for any reason, It ma y not- 
be possible to make the records sought 
available on the date requested. 

§ 1602.8 Availability of records on re¬ 
quest. 

(a) In addition' to the Tecords made 
available through the records rooms, the 
■Corporation will make such records 
available to any person in accordance 
with paragraphs (b) and (c) of this sec¬ 
tion, unless it is determined that such 
records should be withheld and are ex¬ 
empt from mandatory disclosure under 
the FOIA and § 1602.9 of these regula¬ 
tions. 

(b) Requests. (1) A request will be 
acceptable if it identifies a record with 
sufficient particularity to enable officials 
of the Corporation to locate the record 
with a reasonable amount of pffort. Re¬ 
quests seeking records within a reason¬ 
able specific category will be deemed to 
conform to the statutory requirement of 
•a request which “reasonably describes” 
such records if professional employees of 
the Corporation who are familiar with 
the subject area of the request would be 
able, with a reasonable amount of effort, 
to determine which particular records 
are encompassed within the scope of the 
request, and to search for, locate, and 
-collect the records without unduly 
burdening or materially interfering with 
operations because of the staff time con¬ 
sumed or the resulting disruption of files. 

If it is determined that a request does 
not reasonably describe the records 
sought as specified in this paragraph, the 
response denying the request on that 
ground shall specify the reasons why the 
request failed to meet the requirements 
-of this paragraph and shah extend to the 
requesting party an opportunity to con¬ 
fer with Corporation personnel in order 
to attempt to reformulate the request in 
a manner which will meet the needs of 
the requesting party and the require¬ 
ments of this paragraph. 

(2) To facilitate the location of records 
by the Corporation, a requesting party 
should try to provide the following kinds 
of information, if known: (i) the specific 
-event or action to which the record re¬ 
fers; (ii) the unit or program of the 
Corporation which may be responsible 
for or may have produced the record; 
(iii) the date of the record nr the date or 
period to which it refers or relates; (iv) 
the type of record, such as an -applies- 
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tion, a grant, a contract, or a report; <vl 
personnel of the Corporation who ma y 
have prepared or have knowledge of the 
accord; (yi) citations to newspapers or 
publications which have referred to the 
record. ...... .. 

<3 > The Goiporation is not required tc 
create a -record to -satisfy a request far 
information. When the Information re¬ 
quested exists in the form of sev eral 
records at several locations, the request¬ 
ing party should be referred to those 
sources only If gathering the Information 
would unduly/burden or materially in¬ 
terfere with -operations of the Corpora¬ 
tion. ■ ;.v.-,..v ■ 

K4) All requests for records under this 
.flection shall be made in wilting, with 
the envelope end the -letter dearly 
marked: “Freedom -of Information Re¬ 
quest.” All such requests shall be ad¬ 
dressed to the Records Officer at th; 
headquarters of the Corporation or at 
any regional records office. Any request 
not marked and addressed as specified in 
this subparagraph wifi be so marked by 
Corporation personnel as soon as It Is 
properly identified, and forwarded Im¬ 
mediately to the Records Officer. A re¬ 
quest improperly. addressed will not be 
deemed to have been received for pur¬ 
poses of the time period set forth In 
ParaGraph (c) of this section until for¬ 
warding to the appropriate office has 
be€n ^effected, or until such ^o^w8!^ding 
would have been effected with the exer¬ 
cise of due dilisrencv bv Corporation per¬ 
sonnel. On receipt of an Impronerlv R d- 
dres^ed reouest. the Records Officer shall 
notifv the reauesting party of the date 
on which the time period commenced to 
run. 

(5) A person desiring to secure copies 
of records bv mail should write to th* 
Records Officer at the headauartere in 
Washington, D.C. The reouest should 
Identify the records of which copies are 
sought and should indicate the number 
of copies desired. Fees mav be required 
to be paid in advance in accordance with 
5 1602.13. The requesting party will be 
advised of the estimated fee, if any. as 
promptly as possible. -If a waiver of fees 
Is requested, the grounds for such re¬ 
quest should be included in the letter. 

(c) The Records Officer, upon request 
Tor any records made in accordance with 
this Part, shall make an Initial deter¬ 
mination of whether to comply with or 
deny such request and dispatch such 
determination to the requesting party 
^ithin ten days (excepting Saturday*, 

Sundays, and legal public holidays) after 

receipt of such request, except for un¬ 
usual circumstances in which case th-* 
time limit may be extended for not more 
than ten working days by written notice 
to the requesting party setting forth the 
reasons for such extension and the date 
on which a determination is expected to 
be dispatched. In determining whether 
to issue a notice of extension of time far 
n response to a -request beyond the ten- 
day period, Corporation officials shall 
'Consult with the Office of the General 
Counsel. As used herein, “unusual cir¬ 
cumstances” are limited to the following, 
but only to the extent reasonably neces- 
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sary to the proper processing of the par¬ 
ticular request: 

(1) The need to search for and collect 
ifi requested records from field facilities 
r other establishments that are separate 

from the office processing the request; 

(2) The need to search for, collect, and 
appropriately examine a voluminous 
amount of separate and distinct records 
which are demanded In a single request; 
or 

(3) The need for consultation, which 
shall be conducted with all practicable 
speed, with another agency having a sub¬ 
stantial interest in the determination of 
the request or among two or more com¬ 
ponents of the Corporation having sub¬ 
stantial subject matter interest therein. 

(d) If no determination has been dis¬ 

patched at the end of the ten-day period, 
or the last extension thereof, the request¬ 
ing party may deem his request denied, 
and exercise a right of appeal in accord¬ 
ance with § 1602.12. When no determina¬ 
tion can be dispatched within the appli¬ 
cable time limit, the Records Officer shall 
nevertheless continue to process the re¬ 
quest On expiration of the time limit, 
he shall inform the requesting party of 
the reason for the delay, of the date on 
which a determination may be expected 
to be dispatched, and of his right to 
treat the delay as a denial and to appeal 
to the President in accordance with 
$ 1602.12; ancThe may ask the requesting 
party to forego appeal until a determina¬ 
tion is made. ' 

(e) After it has been determined that 
a request will be granted, the Corpora¬ 
tion will act with diligence in providing 
t substantive response. 

§ 1602.9 Invoking exemptions to with¬ 
hold a requested record. 

(а) A requested record of the Corpora¬ 
tion may be withheld from public dis¬ 
closure only if one or more of the fol¬ 
lowing categories exempted by the FOIA 
apply: 

(1) Matter which Is (i) specifically 
authorized under criteria established by 
an Executive Order to be kept secret In 
the interest of national defense or foreign 
policy and (ii) is in fact properly classi¬ 
fied pursuant to such Executive Order; 

(2) Matter which is related solely to 
the internal personnel rules and prac¬ 
tices of the Corporation; 

(3) Matter which is specifically ex¬ 
empted from disclosure by statute; 

(4) Trade secrets and commercial or 
financial information obtained from a 
person and privileged or confidential;. 

. (5) Inter-agency or intra-agency 
memorandums or letters which would 
not be available by law to a party other 
than an agency in litigation with.-the 
Corporation; * . ' 

(б) Personnel and medical files and 
similar files the disclosure of which would 
constitute, a clearly unwarranted in¬ 
vasion of personal privacy; 

(7) Investigatory records compiled for 
law enforcement purposes, but only to 
the extent that the production of such 
records would (i) interfere with enforce¬ 
ment proceedings; (ii) deprive a person 
of a right of a fair trial or an Impartial 
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adjudication, (iii) constitute an unwar¬ 
ranted invasion of personal privacy, (iv) 
disclose the identity of a confidential 
source and. In the case of a record com¬ 
piled by a criminal law enforcement au¬ 
thority in the course of a criminal in¬ 
vestigation, or by an agency conducting 
a lawful national security intelligence in¬ 
vestigation, confidential information fur¬ 
nished only by the confidential source, 
(v) disclose investigative techniques and 
procedures, "or (vi) endanger the life or 
physical safety of law enforcement per¬ 
sonnel; 

(8) Matter which is contained in or 
related to examination, operating, or 
condition reports prepared by, on behalf 
of, or for the use of an agency responsi¬ 
ble for the regulation or supervision of 
financial institutions; 

(9) Geological and geophysical infor¬ 
mation and data, including maps, con¬ 
cerning wells. 

(b) In the event that one or more of 
the above exemptions applies, any rea¬ 
sonably segregable portion of a record 
shall be provided to the requesting party 
after deletion of the portions which are 
exempt. In appropriate circumstances, 
subject to the discretion of Corporation 
officials, it may be possible to provide a 
requesting party with: (1) a summary 
of information in the exempt portion of 
a record or (2) an oral description of 
the exempt portion of a record. In de¬ 
termining whether any of the foregoing 
techniques should be employed in ac¬ 
cordance with this paragraph or whether 
an exemption should be waived in ac¬ 
cordance with paragraph (c) of this sec¬ 
tion, Corporation officials shall consult 
with the Office of General Counsel. No 
requesting party shall have a right to in¬ 
sist that any or all of the foregoing tech¬ 
niques should be employed in order to 
satisfy a request. 

(c) Records which may be exempted 
from disclosure pursuant to paragraph 

(a) of this section cay be made available 
as a matter of discretion when disclo¬ 
sure is not prohibited by law, if it does 
not appear adverse to legitimate public 
or personal interests. 

§ 1602.10 Officials authorized to grant 
or deny requests for records. - 

The General Counsel shall furnish 
necessary advice to Corporation officials 
and staff as to their obligations under 
this Part and shall take such other ac¬ 
tions as may be necessary or appropriate 
to assure,a consistent and equitable ap¬ 
plication of the provisions of this Part 
by and within the Corporation. Officials 
of the Corporation shall consult with the 
General Counsel before denying requests 
under this Part, or before granting re¬ 
quests for. waiver or modified applica¬ 
tion of an exemption or for categories 
of documents which the General Counsel 
determines may present special or un¬ 
usual problems. Only the General Coun¬ 
sel or his delegate, is authorized to deny 
requests under- this Part. The General 
Counsel, and subject to consultation with 
him when required, the Records Officer, 
each Regional Director, and each Re¬ 


gional Records Officer, are authorized to 
grant requests under this Part. 

§ 1602.11 Denials. 

(a) A denial of a written request for 
a record Issued by an official of the Cor¬ 
poration shall be in writing and shall in¬ 
clude the following: 

(1) A reference to the applicable ex¬ 
emption or exemptions in 9 1602.9(a) 
upon which the denial is based; 

(2) An explanation of how the exemp¬ 
tion applies to the requested records; 

(3) A statement explaining why it is 
deemed unreasonable to provide segrega¬ 
ble portions of the record after deleting 
the exempt portions; 

(4) The name and title of the person 
or persons responsible for denying the 
requests; and 

(5) An explanation of the right to ap¬ 
peal the denial antf of the procedures 
for submitting an appeal, including the 
address of the official to whom appeals 
should be submitted. 

(b) • Whenever the Corporation makes 
a record available subject to the dele¬ 
tion of a portion of the "record, such ac¬ 
tion shall be deemed a denial of a record 
for purposes of paragraph (a) of this 
section. 

(c) All denials shall be treated as 
opinions and shall be maintained and 
indexed accordingly, subject only to the 
necessity of deleting identifying details 
the release of which would constitute a 
clearly unwarranted invasion of personal 
privacy for a member of the public. 

§ 1602.12 Appeals of denials. 

(a) Any person whose written request 
has been denied is entitled to appeal the 
denial within ninety days by writing to 
the President of the Corporation at the 
headquarters in Washington, D.C. The 
envelope and letter should be clearly 
marked: “Freedom of Information Ap¬ 
peal.” An appeal need not be in any par¬ 
ticular form, but should adequately iden¬ 
tify the denial, if possible, by describing 
the requested record. Identifying the of¬ 
ficial who issued the denial, and provid¬ 
ing the date on which the denial was is¬ 
sued. 

(b) No personal appearance, oral argu¬ 
ment, or hearing will ordinarily be per¬ 
mitted on appeal of a denial. Upon re¬ 
quest and a showing of special circum¬ 
stances, however, this limitation may be 
waived and an informal conference may 
be arranged with the President, or the 
President’s specifically designated repre- 
. sentative, for this purpose. 

,(c) The decision of the President on 
an appeal shall be in writing and, in the 
event the denial is in whole or in part 
upheld, shall contain an explanation 
responsive to the arguments advanced 
by the requesting party, the matters de¬ 
scribed in § 1602.11(a) (I)-(4), and the 
provision^ for judicial review of such de¬ 
cision under Section 552(a)’(4)" of the 
FOIA. The decision shall be dispatched 
to the requesting party within twenty 
working days after receipt of the appeal, 
unless an additional period Is Justified 
pursuant to Section 1602.8(c) and such 
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period taken together with any earlier 
extension does not exceed ten days. The 
President’s decision shall constitute the 
final action of .the Corporation. All such 
decisions shall be treated as final opin¬ 
ions under § 1602.5(b). 

§ 1602.13 Fees. 

(a) Information proyided routinely in 
the normal course of doing business will 
be provided at no charge. 

<b) The Records Officer may waive or 
reduce fees where special circumstances, 
including but not limited to the benefit 
of the general public, warrant. A Records 
Officer shall waive fees where the re¬ 
questing party is indigent unless the fees 
would exceed $25 and may waive or re¬ 
duce fees for the request of an indigent 
where the fees would exceed $25. These 
provisions will be subject to appeal in 
the same manner as appeals from denial 
under 5 1602.12. 

(c) There shall be no fee charged for 
services rendered by the Corporation 
pursuant to this Part, unless the charges, 
as calculated in paragraph (e) of this 
Section, exceed $6.50. Where the charges 
are calculated to exceed $6.50, the fee 
shall be the difference between $6.50 and 
the calculated charges. 

<d) Ordinarily, no fee shall be levied 
where the records requested are not pro¬ 
vided or made available. However, if the 
time expended in processing the request 
is substantial, and if the requesting party 
has been notified of the estimated cost 
pursuant to paragraph (f) of this sec¬ 
tion, and has been specifically advised 
that it cannot be determined in advance 
whether any records will be made avail¬ 
able. fees may be charged. 

(e) The schedule of charges for serv¬ 
ices regarding the production or dis¬ 
closure of the Corporation’s records is 
as follows: 

(1) Search for records: $1.50 per one- ■ 
quarter hour. 

(2) Computer Time: 

Central Processing Unit, $10.80 per min¬ 
ute. 

Card Reader, .60 per 1000 cards. 

Printer, .60 per 333 cards. 

Tape or Disk, .60 per 100 lines; .75 per 
1000 number of reads or lines. 

Minimum charge, $1.50. 

(3) Reproduction, duplication, or copying 
of records: $0.10 per page. 

f4) Reproduction, duplication, or copying 
of microfilm: 

Microfilm, $0.75 per frame. 

Microfiche, $1.45 per jacket. 

<f>) Certification of true copies: $1.00 each. 

ri) Where it is anticipated that the 
fee chargeable under this Part will 
amount to more than $25, and the re¬ 
questing party has not indicated in ad- 
'’unce his willingness to pay so high a 
fee the requesting party shall be notified 
or the amount of the anticipated fee or 
*uch portion thereof as can readily be 
estimated. In such cases, a request will 
fi°t be deemed to have been received 
unui th e requesting party is notified of 
J? 1 e anticipated cost and agrees to bear 
rnu? uch a notification shall be trans¬ 
muted as soon as possible, but in any 
Vent within five working days, giving 


the best estimate then available. The 
notification shall offer the requesting 
party the opportunity to confer with 
appropriate representatives of the Cor¬ 
poration for the purpose of reformu¬ 
lating the request so as to meet his needs 
at a reduced cost. 

(g) Where the anticipated fee charge¬ 
able under this Part exceeds $25, an 
advance deposit of 25 .percent of the 
anticipated fee may be required. Where 
a requesting party has previously failed 
to pay a required fee, an advance 'de¬ 
posit of the full amount of the antici¬ 
pated fee together with the fee then due 
and payable may be required. 

(h) The Corporation reserves the 
right to limit the number of copies that 
.will be provided of any document to any 
one requesting party, or to require that 
special arrangements for duplication be 
made in the case of bound volumes or 
other records representing unus ual 
problems of handling or reproduction. 

Effective date: December 15,1975. 

David S. Tatel, 
Counsel to the Corporation. 

|FR Doc.75-30638 Filed 11-12-75:8:45 am] 
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LEGAL SERVICES CORPORATION 

> . [45CFR Part 1602] r 

FREEDOM OF INFORMATION ACT 

Procedures for Disclosure or Production 
; of information 

. / The Legal Services Corporation was 
established pursuant to the Legal, Serv¬ 
ices Corporation Act of 1974, Pub. L. 93- 
355, 88 Stat, 378, 42 U.S.C; 2996-29961 
(“the Act"). Section 1005(g) of the Act, 
42 UJ3.C. 5 2996d(g) provides that the 
Corporation shall be subject to the pro¬ 
visions of the Freedom of Information 
Actjj u.S.C. 5 552. f 

Pursuant to Section 1008(e) \ of the 
Act, the Corporation hereby notices and 
publishes for cormpentthe following pro¬ 
posed regulations. Public comment wHj f 
be received % the Corporationatftstem-: 
penary officer, Room 413V. 1725^ Kf Stj*eeti : 
h W.,, Washington, D.C- 20008, .oh or be- 
fore October ll t 1975. Comments may foe 
accompanied by a memor a ndum br brief 
in support thereof. Received comment*’ 
may ;b^ seen at the above offices during 
business horns, Monday through priday. 

’Final regulations win be issued by the 
Corporation after the Board of Directors 
has reviewed and considered public cam-' 
meat received pursuant to this notice. 
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^Lfc^fctopOsed' ixfmSSfiJPart *602 '.l£ 
\*oJtows : : 

^!AftT i602--^PRC>ckDURtS^T : OR DlSCLol 
;; : SURE OR PRODUCTION OF INFORMA¬ 
TION UNDER THE FREEDOM OF IN-- 




£‘■£602.4 sg&npoae^fl.-* 

060313 fcDefialtlonm. ™.. - 

; < fa^n* hc*o..- 

C?** 02 *® 1 ^jCentfajPiwontaroom. 

ISKv^- ■ 

m^ 


63^02/^7^6^*^. .--.. 

' X60237^^Tailablli^y ; ibf records on request* ~ 
. 46M4) jexeinptlon to;#ithh61d a 

• ; 'v- •’ ’*'«i''-'- v i»q»ie6tadi'#6cotd.- • . 

1602.10 Officials authorized to graatcrdeny 
: /ir?request 'ior records. y*Q0p : '?- 

1602.11 Denials. ;; ' " ' > "^ u " 

1602.12 Appeals of denials.- 

: 1602.13. Fees. . . 


fROPOSED^ULES 

; . POIA and fl&se ta^emeriting regn> 
.JStibns. All records not -exempt'from dis- 
.^flosiire will be-made ava^te. The Cor- 
vjwratlon -will.interpret i-tbceinptioni 1 ate- ! 
; rstrictively, ^resolving doubts Dphcerning 
,ifae Applicability or.'meaidn£ an Ex¬ 
emption in fayor /of rtlisclosnrkttecords 
which may.heAxempted from disclosure 
will gtoerahy/be InaSe^aTsdiafele ; as a 
matter of discreti(m!Whto*ifls<&os]^ 
Dot 'prohibited by law.Dnd it does Dot 
appearitorer^^ 

• personffllnterests^ 

(bi *The Corporation wpjilt>ett&s&ptVio 

ntrri4A-4U. l-IdL'i 


>*0? 


AtTTHOfRrrT^ Sec.1005(g) of the tegid Serv¬ 
ices Corporation Act :©f 1074 jf42.' UJS.C. 
S2996d(g)).,.,/, >[ . -. ' 

■-" V !’' r 'v.;^ubpait 

§ 1602.1 Purpose. \. . ' • . 1 

' These regulations provide information 
concerning the procedures by which rec¬ 
ords of the Legal Services Corporation 
may be made available pursuant to Sec¬ 
tion 1005(g) of the Legal Services Cor¬ 
poration Act, 42 U.S.C. § 2996d(g), and 
the Freedom of Information Act, as 
amended in 1974,5U.S.C. 5 552. . 

§ 1602.2 Definitions. J'; 

As used in this Part-— ■’:■•■.’ • - - 
<a) “Act” means the Legal Services 
Corporation Act of 1974, Pub. L. 93-355, 
88 Stat. 378,42 UJS.C. 2996-29961; 

(b) ^Corporation” means the Legal 
Services Corporation; .;*• -••;";•/ j ; 

; <c) “FQIA.” •■; means the 'Freedom -of 
Information Act, as amended in 1974, 5 
U.S.C. §552; 

<d) “President” means the President 
ofthe LCgal Services Corporation; - 
i Xe) ifzocprds”. means books, papers, 
maps, photographs, or other documen¬ 
tary materials, regardless of .physical 
form or characteristics, made or received 
by the Corporation in -connection with; 
the transaction of the Corporation's busi¬ 
ness and preserved Or -appropriate for 
preservation by the/Corporation as evi¬ 
dence .of the organisation, -functions, 
policies, decisions, procedures, ^opera¬ 
tions, dr other activities of the Corpora¬ 
tion pr because pf the informational 
value of data in them. The term does not 
include books, magazines or other ma¬ 
terials acquired -solely for library pur¬ 
poses and available throughany officially 
designated library of the Corporation. . j 

§1602.3 Policy.; -■ 

(a) Jt is and will be ihe .policy of the - 
Corpor^tion to maximize -the extent to 
which records conceriiing its operations, 
activities and business will be available 
to the public.'Records will be withheld 
from the public only in accordance with 


-uuw nuu wae» we request mBy m v jgw 

ndtieffiThe -'COrhoratiph ;wifl provide thE 
most timely possible action oh requests 
forrecbihs. 

Subpart 8—Maintenance oiRecords r '% 
§ 1602.4 ^ Index of recd*d*,^-//'--:~ % [ 

i Xhe Corporation will maintain^ cur¬ 
rent index identifying any matter within 
the scope of § 1602.5(b) Xl>-(3) which 
hasbeen issued, adopted, or promulgated 
by the Corporation, and other informa-, 
tion'-published or made publicly' avail¬ 
able. The index will be maintained and 
made available for public inspection and 
copying at the Corporation's headquar¬ 
ters in Washington, D.C., and at each- 
regional office. The Corporation will pub¬ 
lish copies of each -index or supplement 
thereto at least once each quarter and 
shall distribute such copies on request, 
at a cost not to exceed the direct cost of 
duplication. ' /t-h- rV 

§ 1602.5 Central records room. 1 " 


^4-(c)vCert^ < 5 ^ of staff mahtials «r' ; : 
ms tractions, ;spch -.as instructions ,- > t» 

- auditors or Inspection staff, hr fittroo- 
tibns;coverm^ certain phases of contraett 
-negotiatlp^.^hlch deal with fkiff :****.. 
formance of functions that wbtfld iui^T 
matically beraidered4neffective by *ca*5 
..oral awareness of the Corpdratloiiis*te^^ 
hiques at ^ipjpcedures,^ 
from .mandatory disclosure eyeh’tiKw^h; 
; they...raffect,;pr ;jnay: affect ihq *~r*®s*« 
•ffiiese-iecords ydh not be mabr - - 
C«ie:':.<feqitrsa D6>«)rds ^i*6om. 

W<$>: ^tfte%Jeeords mainp; 

..Records / 4 Pbm‘ 01 s otherwise' made 
ito .r thh:part 
deletion df M<f 


_,-^ w ril»rnmg.hi(ffividuals,^iirt^^ 

' a .C^ly^vmrranted Inyaslohnf pez^v 
.Aohal primcy. Insuch cases, ihe xeoaiNI : 
Bhali have attached to it a fullcamiazu^ 

-$®f- tte ‘“fttf- $3*^ 

§ 1602.6 'Regional records rooms. 

_^4fiabh regiortai-idfflee shall 'have eitijBtl 
a sp^lally diesiAmted ireaords rooaj| 
similar to the pffirtttdjocords^room 
scribed ln 51602.5 ; %r, if that Is xxd* 
feasible, a designatedarea within the otai 
fice, a principal function of which is 
serve the public in accordance with tMs- 
Part. The Corporation will endeavor ta| 
-maintain and have readily available t$6 
its regional offices 'the records descrfbqii 
in 51602.5(b), and will designate a Re$^ 
ords Officer hr; each’^regional office : 3|i 
receive and process requests s utenittofi 
pursuant to this Part. . - - ^ 


<a) The Corporation will maintain a 
central records room at its headquarters 
in Washington, D.C. This room will be 
supervised by a Records Officer, and will 
be open during regular business hours of 
the Corporation for the convenience -of 
members of the public in Inspectlng and 
copying records made available pursuant 
: to tills Part. Certain records, as' de-" 
scribed in paragraph (b) of this sec¬ 
tion, will be regularly maintained in or 
in close proximity to the records room, 
to facilitate access thereto by any mem¬ 
ber of the public. 

(b) Subject to the lhnitation state in 
paragraph (c) of this section, there will 
be available in the central records room 
the following: - . 

; <1) All final -opinions, including con¬ 
curring . end dissenting opinions, 'add 
Ordersmade in the adjudication of cases; 

"(2) Statements of policy mid inter¬ 
pretations adopted by the Corporation; 

(3) Administrative staff Trmmraiq and 
instructions to the staff which affect the 
public; ^ V" ' 5 f;-. 

^-(4) To the extent feasible 1 , gnidelines, 
forms, published • regulations, notices, 
program descriptions, and other records 
considered to be of -general interest to 
members of the public in understanding 
activities of the Corporation or in deal¬ 
ing with the. Corporation in connection 
with those activities; 

. (5) The current index required in 
§1602.4. -... 


Subpart C—Procedure 
§ 1602.7 U*e of record* rooms. 


,3i»- 


(a) Any member pf the public w*» 

wishes to inspect or copy records «*- 
ularly maintained in a records room mag- 
secure access to these records by p re s ent- 
Injg himself or herself At the central rec¬ 
ords room or at a regional records roact 
dining business hours. No advance notice 
dr appointment is -required, althoc^a 
persons wishing to make extended use «ff 
regional office facilities should take co- 
count of the possible limitations in 
facilities. --- ' 

(b) The records rooms win also Ik 
available to Any member of the piffiGt 
to inspect and copy records which are safe 
regularly maintained in the nxonSs 
rooms. To obtain such records,-a perewu 
should present his or her request Identi¬ 
fying the records to the Records Officer. 
Because it'.will sometimes he hn possibae 
to produce these records orcopies of Qwm 
on short notice, a perron wlu> wishes to 
use records room facilities; to inspect or 
ropy such-records is advised to arrange , 
a time in advance, by telephone or letter- 
request .made to/the .Records CHficer^ 
the facility which tie Cr she desires ia 
use. Perrons submitting requests 

phone will be advised by the Recorcte«- 
ficer or another -designated emptoye* 
whether a writtentyequest would |>tl ; »d~ 
visable to aid: in tiie identifice$hh «&£ 
expeditious ; jprocessing of i^eSrecords 
sought. Perrons submitting'titptten re¬ 
quests should'identify the ^|wds sougid 
in the manner provided ^srobseetkaa 


FEDERAL REGISTER, VOL 40, NO. 178—FRIDAY, SEPTEMBER 12,1975 
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160241(b). and, jhould: Indicate whether 
tbeywlsh to use the records room facul¬ 
ties bn a specific date. The Records OJK 
fleer will endeavor to advise the requests 
«g party as promptly as possible it, for. 
ay reason. lt may hot he possible to 
make the records apught available on the 
date requested. ■-' . vV,-'. -.v 

l ltiOtS’' Araflabilitf of nwrdt w «• 

“q’ y. »• f-:. 

Trfr adffition to the Tecords made 
arallable through the records rooms, the 
^Corporation . wffl make^ such records 
available to any' person In . accordance 
with paragraphs lb) and (c> of this sec¬ 
tion, Unless It ledetennlned that such 
records should be withheld and are ex¬ 
empt from mandatory disclosure under 
the FOIA and $16023 of these regula¬ 
tions*;; 

f <b> Requests^ (it A Tbquest win he 
acceptable if it identifies a record with 
sufficient particularity to enable officials 
of the Corporation to locate the record 
with a reasonable amount of effort. Re-, 
quests seeking records within a reason¬ 
ably specific category win be deemed to: 
conform to the statutory, requirement of 
a request which- "reasonably describes" 
such records if professional employees 
of the Corporation who sure familiar with 
the suhjecf area of. the request would be 
aide, with t reasonable amount of effort, 
to determine^ which particular records 
ace encompassed within the scope of the 
requests and to search for, locate, and 
collect the records without unduly bur¬ 
dening or materially lnterferring with 
operations because of the staff time con¬ 
sumed or the resulting disruption of files, 
f it is determined that a request* does 
»t reasonably describe the. records 
sought as specified in this paragraph, the 
response^ denying the request on that 
ground shall specify the reasons why the 
request failed to meet the requirements 
of this paragraph and shah extend to the 
requestor an opportunity to confer with 
Corporation personnel in order to at¬ 
tempt to reformulate.the request in a 
manner which will meet the needs of the 
requester and: the requirements of this 
paragraph. , • ••• 

12) To facilitate the location of rec¬ 
ords hy the Corporation, a requesting 
party should try to provide the following 
kinds of Information: (!) The specific, 
wen* nr action, if known* to which the 
record refers: (II) the unit or program 
of- the Corporation which may be re-; 
sponsible for or may have produced, the, 
records : (ih) . the date of the record car 
tbedsAe orperiod fto (which It refers'or 
; <d rt ^ g'taaown:. Civ); thei type of record;., 
lira aii appUcatiqm a grant, a coa- 
-personnel of : tile 1 ■ 
~|S)t|wrat^“ att 

the.record; (vi> cita- ; 


P 


psoPcsa$ : AU^i 



* a requestfo£ 
Wrema ttore Ctfie Information re^ 
quested exists ba the form of several rec¬ 
ords at several locations, the requesting 
party should be referred to those sources 
odytT gathering the Information would 
•■jndtdy burden or materially interfere 
tith operations of the Corporation. 


.. (4) All requests for records under this 
section shall be made in writing; with 
the • envelope and the. letter clearly 
marked: "FREEDOM OF INFORMA¬ 
TION REQUEST.*' AH such requests 
shall be addressed to the Records Officer 
at the headquarters of the Corporation 
In .Washington, DC, or at any regional 
records office. Any request not marked 
and addressed as specified in this sub- 
paragraph wiilhe so marked hy Corpora-, 
tion. personnel as soon as it is properly 
identified, and’ forwarded. Immediately, 
to the Records Officer. A* request im¬ 
properly addressed will not be deemed 
to have: been received for purposes of 
the. time period set forth in'paragraph 
(c) of this section until forwarding' to 
the appropriate office has been effected, 
or until ^ such forwarding would have 
been effected with the exercise of due, 
diligence by Corporation personnel. On 
receipt of an. improperly addressed re¬ 
quest, .the Records Officer shall notify, 
the requesting party of the date on which 
the time period commenced to run, 

(5> A person , desiring to secure copies 
of records by mail should write to the 
Records Officer at the headquarters in 
Washington, D.C. The. request should 
identify the records of which copies are 
sought and should Indicate the n umber 
of copies desired. "'As Indicated in 
§ 1602.13, fees may be required in some ' 
cases, in which event they must be paid 
in adyance. The requesting party will he 
advised of the estimated fee, if any, as 
promptly as possible: H a waiver of fees 
is requested, the grounds for such re¬ 
quest should be Included in the letter. 

(c) The Records Officer, upon request 
for any records made in accordance with 
this Fart, shall make an initial deter¬ 
mination of whether to comply with or 
deny such request and dispatch such de¬ 
termination to the requesting party 
within ten days (excepting Saturdays, 
Sundays, and legal public holidays) after 
receipt of such request, except for un¬ 
usual circumstances in which case the 
time limit may be extended for not more 
than ten working days by written notice 
to the requesting party setting forth the 
reasons for such extension and the date; 
on which a determination is expected to 
be dispatched. In determining whether 
to issue a-notice of extension of time for 
a response to & request, beyond the ten- 
day-period, Corporation officials dial! 
consult with the Office of the General 
Counsel. As used herein, "unusual cir¬ 
cumstances” are limited to the following, 
but only to the extent reasonably neces¬ 
sary to the proper processing of the par¬ 
ticular requests 7 7. '7 :< y 

•v (1) The need to search foir and coHecfc 
the requested records from field facilities?: 
or other establishments that are sep¬ 
arate from the office processing tire re-i 

_ _ ■’>&-£ *-:j4 

v .<»fThe need- HtdT. search; 
and ap p r oiir ia tely examine a voluminous; 
amount of separate and dtetfnct Tecords^ 
which are demanded in a tingle request^ 
or- .: .. '.’V;'-'' v'r 

<3>. The need for consrdtatian, which 
shall be conducted with all practicable 
speed*, with another agency having a 


subs t a ntia l interest in the determina¬ 
tion of the request or among two or more 
components , of the Corporation, having, 
substantial subject : matter interest' 

ttw^r f» 4 n . • •••’ * ; • : 

<d) If no determination hag been dis¬ 
patched at the end of the ten-day period, 1 
or the last extension thereof, the re¬ 
quester may deem his: request, denied;: 
and exercise a right of appeal in accord*' 
ance,with 8 1602.12. When no determinav 
tion can be dispatched within the appli¬ 
cable time limit,, the Records Officer shall 
nevertheless continuo to process the re-; 
quest ; on expiration-of the time limit/ 
he shall inform the requesting party: of' 
the reason for the delay, of the. date oh 
which a determination may be expected; 
to be dispatched and of his right to treat’: 
the delay as a denial and to appeal to the ; 
President in accordance with, 8 1602.12; 
and he may ask the requesting party tot 
forego appeal until a determination is/ 
made.. - .■ ;. r ■-: „.. y 

§ 1602.9 Invoking exemptions to idUh; 

. hold a requested record. .. ^ 

<a> A requested record of the Corpora- 
tion may be withheld from public dls«- 
. closure only if one or more of the follow¬ 
ing categories exempted by the FOXA 
apply: , 

(1) Matter which is (i) specifically au¬ 
thorized under criteria established by an, 
Executive Older to be kept secret in the 
interest of national defense or foreign. 
policy and (ii) Is in fact properly classi- 
fled pursuant to such Executive Order; \ 

<2) Matter which is related solely to 
the internal personnel rules and prac¬ 
tices of the Corporation; 

(3) Matter which Is specifically ex¬ 
empted from disclosure by statute; >; 

<4) Trade secrets and commercial or 
financial information obtained from a 
person and privileged or confidential; 

(5) Inter-agency or inter-agency mem¬ 

orandums or letters which would not bo 
available by law to a party other than 
an agency in litigation with the Corpora-- 
tion; - ‘ V 

(6) Personnel and medical files and 
similar files the disclosure of which 
would constitute a clearly unwarranted 
invasion of personal privacy; • 

<7> Investigatory records compiled for 
law enforcement purposes, but only to 
the extent that the production of such 
records would (1) interfere, with enforce¬ 
ment procedings, (ii) deprive a person of 
a right of a fair trial or an impartial 
adjudication, (ill) constitute an unwar¬ 
ranted invasion erf personal privacy, (try- 
disclose the identity of a confidential; 
source and, in the case of a record com-- 
piled by a criminal law enforcement au- v 
thority In the course of a criminal 
investigation, or by an agency conduct¬ 
ing a lawful national securityinfelffgenca 
investigation; 1 confidential information 
furnished only by the confidential source, 
(v) disclose investigative te chniq ues and 
procedures,or <vl) endanger the fife of 
physical r safety or law mfqrceffisnfc 
peracmnel;" ' v ;:’ v'/ ^ '7; 

- r C3> Matter whidi U contained In or 
related to examTnatton; operating; or con¬ 
dition reports prepared by, on b ehalf of, 
or for the use of an agency responsible. 
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for the Tyegulation or supervision jnf >. Iw'^henerer the Corporation makes 
financial Institutions; 1 ^record atailabtosuMect to .the deletion 

<fl) Geological and geophysical Jtoforr. of 4 iporiian: of the ;xecord, such action 
matlon and data, Including 'maps, con- shall he deemed a "denial to the record 
oendng-iweU&^fl^^ -purposes >1-paragraph fa) of ^thls.. 

Xb> W 

the .above .exemptionsapplles,any rea- fito)Afi : denl^ shad be treated asopto- 
sonably heeregable portion !Of a Aacord -tons and Khali iv> malntAin iwd 
shall be-providfed tothe requesting party ..^iaocordlngly, subject only to the-necesslty, 
after deletion Of the portions which are v pf delfeting identifying details the release 
exempt. -In ^prcpf^Lato 7 ^ #hloh would constitute,» 

subject;;to^therdi9^tlpn /ot Coiporation ^warranted invasion personal .prlvittcy f! 

officials,.it/m^be^^ 

record or. ;^^a> : vAn$:,ipeison whose wfitfm request; 


section, exceed the sum of $6£o. Where 
-the charges are! calculated to exceed 
$6.50, the fee .shall be the difference bfc- 3 
tween $6.50 and the calculated charges. - 
■..^*4) ..Oxdlnar^ g ha i] be jeried r 

,a?herefchexecordsreques^ arembtpro- 
voided or made avffilable^Hpwever, *f the 
tim e -expended in processtng thft' fpquosk i 
“^^ dislahli^ ' dhidJfthe redncstlng friaiito. ? 
been; notified cf the .esV y ‘ 


, piques should -befmnpl^ 
an arempttmphaU^ 
ance^with $bjb^.par@^^ Corporation 
officials shall consult with the ^Office of 
General OounseLiJtfb requesting party 
shall have a Tight to insist that :dny or 
all of the forgoing, techniques should be 
employed in order to satisfy a.request. -- 

.<Cc) -Records which mayr be. exempted 
from disclosure pursuantto paragraph 
fa) of-this section may be ^made.avail- 
able as a matter of discretion when dis¬ 
closure is not prohibited by law, if it does 
hot appear adverse to legitimate public or 
personalinterests..,■/ w /-- % . u 

§1602.10 ^Officials anthorized to grant 
>: ,i56r denjreqnegte lor reewds. 

The General Counsel shall furnish 
necessary advice to Corporation officials 
and. staff .as to their obligations under 
this Part and shall take such other ac¬ 
tions as^may be necessary or appropriate 
to assure.a consistent and equitable ap¬ 
plication of the provisions of this Part by 
arid within the Corporation. Other offi¬ 
cials of the Corporation shall consult 
With the General Counsel before denying 
requests imderthisPart, orbeforegrant- 
ing requests for-waiver or .modified ap¬ 
plication .pf an exemption or for cate¬ 
gories of documents which the General 
Counsel determines may present special 
or unusual problems. Subject to 'this au¬ 
thority,-the General Counsel, theRecords 
Officer.cach Regional Director, and each 
Regional Records Officer are authorized 
to grant or deny requests under this Part. 

§ ifel 

<a) -A denial of a.written request for a 
record issued by an official of the Cor¬ 
poration ’shall be to writing and shall in¬ 
clude the following; ,' " ’ - ' - ? 

X«> A reference to the applicable ex¬ 
emption or exemptions -In 11602.9(a) 
npon which the denial is based ; *; 

-An,explanation of how the exemp¬ 
tion-applies to the requested records; - 
- <3). A'statemeht explainlng why It is 
deemed unr easonable to: provide segre- 
gable portions of the reeprd after delet¬ 
ing the exempt portions:; ; , v-;,'\ 

:,~<4) The name andrtftie of the person 
or persons responsible.>for denying the 
request; and .... , v . ; ... : ;v; . 

(5) An explanation 6f the riiffit to ap¬ 
peal the denial and of the procedures for 
submitting an appeal. Including the ad¬ 
dress of the official to whom.-appals 
should be submitted. - 


wip& 'wibutii ninety uuya 

, -hb.Ptesident of the .Corporatibn' i..,_ 

headquarters ln -W^bhigtoh, .D.C.T!rhe 
‘ ^velope ^and , lett er ishould be "clearly 
marked: '-FREEDOM OP DEFORMA¬ 
TION APPEAL. 1 ’ An appeal need hot be 
In :any-particular form, but Should ade¬ 
quately ’identify the denial, If .possible, 
Jby -describing the requested record* by 
identifying the official who -Issued .the 
de n ial, and by . providing the date / on 
' which the denial was Issued. '» ■ >- 

(b) No personal appearance,oral argiK 
ment, or hearing will ordinarily be per¬ 
mitted on appeal of a denial. Upon re¬ 
quest and a showing of special circum¬ 
stances, however, this limitation may be 
waived and an informal conference may 
:be arranged -with the President, or the 
President’s specifically designated repre¬ 
sentative, for this purpose, 

■v (d) The .decision of the President on 
an appeal shall be In writing and, in the 
event the denial is in whole or in part 
upheld, shall contain an explanation re¬ 
sponsive to the arguments advanced by 
the requesting party, the matters de¬ 
scribed in 1 1602.11(a)(1)-(5), .and the 
provisions for judicial review of such de¬ 
cision .under section 552(a) (4) of "the 
FOIA. The decision shall be dispatched 
to the requesting party within -twenty 
working days after receipt of the appeal, 
unless an additional period is justified 
pursuant to i 1602.3(c) and such period 
taken together with any earlier exten¬ 
sion does not exceed ten days. The Presi- 
dentis decision shall constitute the final 
action of the Corporation. All such de-. 
cisions s ha ll be treated as final-opinions 
'under § 1602.5(b). - ; j 

1602.13 Fees. 

(a) Information provided routinely In 
;the normal course of doing business will 
be provided at no charge. ' 

ib) The Records Officer may waive or 
reduce fees where special circumstances, 
Including bit not limited to'the benefit 
-pf the general public, warrant IheRec- 
prds lOfficer TBhall waive.Tees where "the 
requesting party Is indigent -unless -the 
Tees would exceed $25 and may waive or 
redUcefeesTor the request of an Indigent 
where the fees charged would exceed $25. 




lire ,bf Vttte: 

follows • • 

.^1) Seatffi'Tor 

■quarter hour;'’ 

“/• <2) 'Computer 

^Cen^lBroo^!^ 

'iyCard 

-^"Printer—0.00 per'333 iaiid8'.''- s 

. - T^pe or Dlsk-^0.60 per lOOTiiie^^ 0.75 per 
1,000 niimber ot-reads orllriesl r; 

' (3) Reproduction, dupUcation,OT C<5Jy-- 
lng of records— $0.1 O per page. r- 

(4) Reproduction, duplication or copy- 
' tog of microfilm: 

Microfilm—$0,76 per frame; MiczoAche— 

• v-;,v$1.46 per, jacket. .. '-h, 

<5) Certification of true copies: '$11)0 
Oath. ; .--li 

(f) Where it 3s anticipated that tt» 
fees chargeable - under -this Part wffl 
amount to more than $25, and the re¬ 
quester has not indicated In advance his 
willingness to pay fees as high as an¬ 
ticipated, the requester shall be notified 
of the amount of the anticipated fee or 
such portion thereof as can readily be 
estimated. In such cases, a, request wIB 
not be deemed to have been received un¬ 
til /the requester is notified sf jbe an¬ 
ticipated cost and agrees to bear It Such 
a notification shall be transmitted as' 
soon as possible, but to any event within 
five working: days.i giving the -: best-estt- 
mate then, - available. The 
shall offer , the Requester the jopportunitr 
to confer With appropriate rqpiteents,- 
tives of the Corporation Tot the'purpose 
of reformulating the request so asto meet 
his needs at a reduced cost. ''? ’■ " 

„ • <g) Wliere the a_nticipated f«MffiarEe- 
able under this Part exceeds $25;$m ad¬ 
vance deposit < of 25 percent bf tire 
anticipated fee may be requlred- Where 
a r eques ter has previouidy failed £o pay 
a required fee, an advance deposit of the 
full amount of the anticipated fee to- 


to the same manner as appeals from de¬ 
nial under § 1602.12. 

<c) There Shall be no fee charged for 
services rendered toy -the Corporation 
pursuant to .tbls Part, unless the charges, 
as calculated in paragraph <e) of this 


may be Te^iired. . 

-, c (h) The Corporatitm ■'^teaerres : '^Bb» 
fight to limit the number bf copies tiret 
will be provided of any document to any 
one requesting party, or to^require that 
special arrangements for duplication be 
made in the case of bound Volumes or 
other records representing unusual prob¬ 
lems of handling or-reproduction.. . 

DAvn>S.Ta3EEt,;ii 
'ii- -i Oounsel to Hie Corporation , 
{PB Doc.76-24489 Jlled 8 - 11 - 7 S;8:46 ■>.- 


FEDEKA1 REGlSTa, "VDL '40,'; NOf -1V 8^FRI0AV/ '5f fTEMBEft i 2; 1975 



